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  JOB DESCRIPTION

                           HOME HEALTH AIDE/CNA TC "Home Health Aide Job Description" \f C \l "1" 
REPORTS TO:
Director of Nursing

JOB SUMMARY:
The Home Health Aide/CNA carries out supportive duties for the Nursing Department of a health care provider by performing specified, non clinical medically related skills under the direction and supervision of a Registered Professional Nurse, or other Agency designated health care professional.

QUALIFICATIONS:  High School graduate preferred. Evidence of formal training and/or certification as Home Health Aide/CNA which is required by state law. Evidence of competency training and evaluation, as well as evidence of regular attendance at in-service education programs. Minimum of one (1) year current experience is desired.

JOB RESPONSIBILITIES: The Home Health Aide/CNA will be called upon to provide homemaker companion duties as well as Home Health Aide duties.  

DUTIES & RESPONSIBILITIES:

Duties of the Home Health Aide/CNA include, but are not limited to:

1. Provides assistance with personal care, hygiene and activities of daily living.

2. Encourages client participation in activities to the extent to which the client is able.

3. Assists with ambulation.

4. Assists client to bed, commode, or chair.

5. Turns and positions bed bound clients.

6. Measures and records intake/output, as assigned.

7. Measures and records temperature, pulse and respiration on each visit as assigned.

8. Changes bed linen if needed

9. Prepares simple meals following dietary instructions as instructed.

10. Maintains a neat and clean environment.

11. May do grocery shopping of items needed.

12. Informs supervisor of any changes in client's condition or home situation.

13. Follows care plan as written.

14. Provides documentation of care given on Agency approved forms. 

15. Reports any changes in patient’s condition, living conditions, etc to a RN/Supervisor as they occur

16. Performs any other task/duty that is specifically assigned by supervisor, and for which aide has been specifically trained. Documentation of specific training must be included in employee’s personnel file. 

17. Conducts self in a professional manner at all times and in all situations. 

18. Provides Agency with: 

a. Required certificate/license, and 

b. Necessary information to be able to verify experience. 

c. Documentation of CEUs

   19.Accepts only those assignments for which he/she is qualified. 

   20.Complies with all Agency policies and procedures. 

   21.Communicates with Agency about any problems or concerns. 

   22. Complies with HIPPA Privacy Rules, Policies and Procedures. 
   23.Reports any suspected violations of Privacy Practice to Privacy Official as soon as  

        breach/possible breach is identified. 

Companion and Homemaker duties – part of job description for all employees:
1. Provides companionship.

2. Provides active listening and meaningful conversation.

3. Encourages crafts and hobbies.  Participate with crafts and hobbies as required.

4. Assists client in reading, writing letters, holiday cards.

5. Accompanies clients on walks.

6. Assists client to participate in community activities.

7. Assist with errands such as grocery shopping, medicine pick up, and clothes shopping.

8. Assists with opening, reading, and sending mail.

9. Accompanies to doctor’s appointments.

10. Assists with meal planning and preparation. Clean kitchen after meals.

11. Makes the bed, change linens as necessary.

12. Does laundry, folds clothes as necessary.

13. Performs light dusting, vacuuming, and mopping as required.

ACTIVITIES THE HHA/CNA MAY NOT PERFORM INCLUDE:  TC "Duties which are not Part of Job Description" \f C \l "1" 
The following partial list contains examples of duties that are not a part of your job. Please do not:
1. Irrigate urinary catheters, colostomies, or wounds.

2. Provide Naso-gastric tube feeding.

3. Perform Catheterizations.

4. Apply heat by any method.

5. Change sterile dressings.

6. Provide any other services not included in the client's care plan.

7. Administer medications (remind only).

8. Drive client’s automobile without prior approval from the Alternative office.

9. Give name(s) or phone numbers of clients you are caring for to anyone.  Client information is private and strictly confidential.

10. Accept gifts, gratuities, or pay from the client/family for any reason.

11. Give out your personal address or telephone number.

12. Get involved with client’s families outside working hours.

13. Burden client with problems of your own.

14. Buy or sell any item from a client.

15. Provide heavy seasonal cleaning such as waxing floors, washing windows, washing curtains, and doing woodwork.

16. The key is if you don’t know please contact the office 305-231-0555.

By my signature, I acknowledge and accept the responsibilities of this position. I am qualified by education and/or experience to carry out these duties.
___________________________________________________

___________________

Caregiver Signature 






Date

_______________________________________________              _________________
Supervisor’s Signature





Date

